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International Baccalaureate Diploma Programme

Application for Admission (Revised 1.4.21)

[@ Sri KDU International School

o andors 4N & MW

Procedures for Application

1. Application into the International Baccalaureate Diploma Programme at Sri KDU International School is on a first-come-first-served basis and
subject to approval and the availability of places.

2. Complete all sections in the Application for Admission Form in BLOCK LETTERS. The application will be processed only upon receipt of
complete and accurate disclosure of information in the following sections :

Section A : Applicantdos Details

Section B : Academic History

Section C : Details of Parents/Legal Guardians

Section D : Sibling(s) Details

Section E : Fee Payment (Billing Person)

Section F : Main Contact Person

Section G : Terms and Conditions

Section H : Medical History and Special Needs

Section | : Use of Personal Data

Section J : Declaration and Acceptance by Registrant (Parent/Legal Guardian)

3. Submit the Application for Admission Form together with supporting documents and a non-refundable and non-transferable Registration Fee to
the Administration Office for processing.

4. Payment can be made by either one of the following modes :
a. Cash
b. Major credit cards (Visa / MasterCard)
c. Crossed cheque payable to 'Sri KDU Sdn Bhd'
d. Instant transfer via online banking to our bank account Alliance Bank Malaysia Berhad 12258-0-01-000446-0

e. Online payment via RinggitPay (Sri KDUbs payment porta
___ Malaysian Applicant ___International Applicant (may enrol only with MOE approval)
One copy of student's Birth Certificate One certified copy of student ¢
One copy of student's MyKAD N One copy of student's Passport (whole book)
L Four recent passport-sized photographs N Four recent passport-sized photographs
One copy of each parent's MyKAD / ] One copy of each parent's MyKAD /
Passport (page on particulars only) o Passport (page on particulars only)
L One copy of each parent's Business Card ] One copy of each parent's Business Card
L One certified copy of most recent full school report ] One certified copy of most recent full school report
L] One certified copy of actual SPM / IGCSE results (or equivalent) ] One certified copy of actual SPM / IGCSE results (or equivalent)

Terms and Conditions of Enrolment :
1. Applicants are required to sit for an Entrance Test and submit all Year 10 and Year 11 graded reports with comments
(at least one) plus predicted results.
Attend an interview (compulsory).
Applicants must submit a written reference from the Principal of the current school (upon request by school).
All applications for examination years are subject to approval by the Management.
Once the applicant is offered a place at the School, he/she will be issued an Acceptance Letter. To fully enrol your child/ward as a
student of the International Baccalaureate Diploma Programme at Sri KDU International School, full payment of the following fees
must be made according to the due dates issued by the School :

apwn

a) Deposit
b) School Fees
c) Other fees/charges applicable (if any)

Note: Year 11 students from Sri KDU International School are not required to sit for an Entrance Test but are required to submit their IGCSE
predicted grades.
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For Office Use

S/N

Date of Application (dd/mm/yy) I I
Year of Admission Term Sep Jan Apr

Academic Level 12 13
(circle the level the student is applying for)

Kindly complete all sections of the form accurately and as per Birth Certificate / MyKAD / Passport (where applicable). Please Use

BLOCK LETTERS throughout.
Please check (n) the applicable box, where required.

SECTI ON A - APPLI CANT6S DETAI LS
Full Name

Birth Cert. / MyKAD / Passport No.

Date of Birth (dd/mmiyy) I I Gender Male Female
Place of Birth Race

Religion
Nationality Malaysian Non- Malaysian (Please Specify)

Current Home Address

City

State Postcode
Home Phone No. -

Mobile Phone No. -

E-mail Address (1 only)

Mailing / Billing Address

(if different from Home Address)

City
State Postcode
SECTION B - ACADEMIC HISTORY
Full Name of School Highest Level
Type of School (please indicate which town and state) Completed Year

Secondary
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SECTION C - DETAILS OF PARENTS / LEGAL GUARDIANS

FOR LEGAL GUARDIAN(S), PLEASE ATTACH SUPPORTING DOCUMENTS TO SHOW CUSTODY OF THE APPLICANT

Eather / Legal Guardian*
*If Legal Guardian, please indicate relationship with Applicant

Personal Data

Title

Full Name

MyKAD / Passport No.

Date of Birth (dd/mm/yy) I I Gender Male Female
Place of Birth Race

Religion
Nationality Malaysian Non- Malaysian (Please Specify)

Mobile Phone No. -
Preferred Email Address (1 only)

Work Data (attach a business card)

Occupation / Designation

Company Name

Office Address
City Postcode
State Country

Office Phone No. -

Mother / Legal Guardian*
*If Legal Guardian, please indicate relationship with Applicant

Personal Data

Title

Full Name

MyKAD / Passport No.

Date of Birth (dd/mmiyy) I I Gender Male Female
Place of Birth Race

Religion
Nationality Malaysian Non- Malaysian (Please Specify)

Mobile Phone No. -
Preferred Email Address (1 only)

Work Data (attach a business card)

Occupation / Designation

Company Name

Office Address
City Postcode
State Country

Office Phone No. -
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SECTION D - SIBLING(S) DETAILS (applying into/currently in Sri KDU Schools)

Name of Sibling Date of Birth ' Gender Name of School Level

SECTION E - FEE PAYMENT (Billing Person). Note: If there are any refunds applicable, it will be made to this Billing Person.

Please choose ONE only Father ‘ Mother ‘ Others
If "Others" is selected, please complete the following and provide a copy of MyKAD/Passport and signed authorisation letter from
parents/legal guardian:

Tie HEEEEEEEEEEEEEEE NN
Name HEEEEEEEEEEEEEEE NN

MIAD Passport o HEEEEEEEEEEEEEEE NN

City

State

Office Phone No.

|
|
Mobile Phone No. |
|
|

Email (1 only)

NN
NN
HEEN
L L[]
L L[]
Relationship with Applicant | | | | | | | | | | | | | |

SECTION F - MAIN CONTACT PERSON (for all school communication purposes)
Please choose ONE only Father ‘j Mother ‘j Others

If "Others" is selected, please complete the following and provide a copy of MyKAD/Passport and signed authorisation letter from
parents/legal guardian:

Title HEEEEEEEEEEEEEEE .
Name HEEEEEEEEEEEEEEE NN

IAD Passport o HEEEEEEEEEEEEEEE NN

City

State

Office Phone No.

Email (1 only)

L]
L]
Mobile Phone No. | |
L
L
L]

Relationship with Applicant
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SECTION G - TERMS AND CONDITIONS

Definitions

SRI
[

o andors 4N & MW

Academic Term - means any one of the three (3) academic terms within an Academic Year as will be
informed to the parent/legal guardian from time to time.

Academic Year - means the period from the first day of the Academic Term 1 until the last day of the
Academic Term 3.

Acceptance Letter - means a letter indicating all the fees and requirement for the School's acceptance for
the admission and enrolment of the Applicant to the School.

Application for - the application for admission form for the School.

Admission

Applicant - means a child/ward who has applied for admission and enrolment to the School and
has paid the Registration Fee.

Registration Fee - means the fee charged for submission of the Application for Admission Form and
registering the Applicant with the School subject to Clause 1 herein.

Deposit - means the amount paid by the parent/legal guardian as security for due observance of
the terms and conditions herein.

Notice of Fees - means a notice detailing all the Entry Fees and School Fees required to be paid to the
School.

School - means Sri KDU International School (“*SKIS") which is wholly owned by Sri KDU Sdn
Bhd (556354-A).

School Fees - means the fees payable for any of the Academic Term/Year.

Student - means an Applicant who has met the school's entry requirements, received the
Acceptance Letter and paid the Entry Fees and School Fees in full by the due dates
advised by the School.

Note: Details of the Entry Fees and School Fees are listed in the Notice of Fees.

TERMS OF PAYMENT AND ENROLMENT
1. Registration Fee
1.1 This fee shall be payable in full upon submitting a completed and signed Application for Admission Form for
your child/ward with the School. It is non-refundable and non-transferable unless the School rejects the
application due to any failure to meet the School's entry requirements.

2. Assessment Session

2.1 Completion and submission of an Application for Admission Form shall not entitle your child/ward to have a
placement in the School. A place will not be reserved until all entry requirements are fulfilled. The placement
of your child/ward is at the absolute discretion of the School, which shall generally be determined by various
factors, including the child's/ward’'s age, academic ability, level of achievement and the child's/ward’s
behaviour.

2.2 A child's/ward’s behavioural issues and/or special educational needs shall be considered on a case-to-case
basis. The parent/guardian of such a child/ward must provide the School with detailed information and records
prior to making a formal application to ensure that the School is in a position to cater to the needs of the
child/ward. Failure to accurately and fully declare all relevant details at the time of application, may result in
the parent/guardian being asked to subsequently withdraw his/her child/ward because the School is unable to
meet his or her needs.

3. Admission and Enrolment of the Child/Ward

3.1 The School reserves the right to place the child/ward in a class which the Principal deems to be academically
and developmentally suitable to the child’s/ward's needs at any time and from time to time during the
child's/ward’s enrolment in the School. This includes requiring the child/ward to repeat an academic year or
more.

3.2 The School also reserves the right to refuse admission of a child/ward after the assessment session without
having to render any justification and/or reasons whatsoever for such refusal of admission or rejection of any
application.

3.3 Once the child/ward has been accepted by the School, all required documents (if any) must be provided to the
Registry Department of the School before the enrolment of the child/ward in the School. The successful
Applicant shall thereafter be given an Acceptance Letter from the School.

4. Deposit

4.1 Upon receiving the Acceptance Letter from the School, full payment of the Deposit shall be made by the due
date stated in the Acceptance Letter. This is to confirm a place for your child/ward at the School. If the School
does not receive the full payment of the Deposit by the due date stated in the Acceptance Letter, the School
reserves the right to offer the place to another child/ward on the waiting list without further reference to you.

4.2 The Deposit is non-interest bearing and has to be maintained throughout the tenure of the student with the
School and shall under no circumstances be treated as payment for School Fees or any part thereof or for any
other payments required to be paid and may not be used to set-off any amount due and payable by the
parent/legal guardian.

4.3 For students who have completed Year 13, the Deposit will be refunded within one (1) month after the end of
the Academic Year provided there is no outstanding amount owing by such students to the School.

5. School Fees

5.1 The parent/legal guardian undertakes to promptly pay all the fees applicable in each term in respect of each
academic year prior to commencement of that term. If the parent/legal guardian defaults in payment due and
payable, strictly without prejudice to the rights of the School in respect of any other terms enumerated herein,
the School reserves the right to refuse entry to the School to any student. The School reserves the right to de-
register the student if the School Fees remain unpaid upon commencement of the academic term. The Deposit
cannot be used to offset School Fees. The School also reserves the right to withhold all examination results,
certificates, school records of the student and the Deposit until such time when all payments due in respect of
the student are received from the parent/legal guardian. A late payment surcharge of 5% p.a. to be calculated
on a daily basis will be levied on all fees from the date such fees become due and payable.
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5.2 Parents or the legal guardians of the student are jointly and severally liable for the payment of fees, save where
specific written agreement to the contrary has been obtained. School Fees must be paid even in the case of
absence due to injury, illness or any other cause.

5.3 Upon commencement of term, School Fees are not refundable or allowed to be offset in any circumstances.

5.4 For exam year students (Year 13)

5.4.1 To register for the IBDP exams as a SKIS candidate, Year 13 students must be fully enrolled for all
the three (3) Academic Terms of the Year 13 programme at SKIS.

5.4.2 To be fully enrolled for all the three (3) Academic Terms at SKIS, School Fees and any outstanding
fees must be fully paid by the due dates set by the School. If School Fees and/or any outstanding fees
are not fully paid for any of the three (3) Academic Terms, the School reserves the right not to register
or allow the student to sit for the IBDP exams at SKIS and/or not to allow the student to attend any
and all classes and school activities.

5.4.3  School Fees for Academic Term 3 will be billed in Academic Term 2.

5.4.4 Exam fees paid for the IBDP exams are not refundable as the International Baccalaureate® (IB) does
not refund exam fees after the closing date of the registration of IBDP exams. Exam fees are also not
transferable and cannot be used to offset any fees owed to the school as the fees are paid directly to
IB.

6.  The following criteria shall apply for payment of fees, charges and deposit:-
6.1 All fees and charges must be paid in accordance with the Notice of Fees applicable at the material time and by
the due date specified by the School regardless of whether the child/ward is physically present at the School.
6.2 Payment can be made online, by credit card, cash or crossed cheques made payable to Sri KDU Sdn Bhd. In
the event there are any split credit card payments using the same credit card number, each transaction will be
subjected to an administration charge of RM10.00.
6.3 The School reserves the right to revise all fees, charges and deposit payable from time to time.

TERM OF WITHDRAWAL
1. For an Applicant
1.1 In the event the Applicant decides not to enrol in the School after paying the Deposit, the Deposit will be
refunded if a written and signed notice of withdrawal by the Applicant's parent/legal guardian is received by the
Registry Department not less than three (3) months before commencement of the school intake subject to
Clause 4 below.

2. For a Student
2.1 The parent/legal guardian may withdraw his/her child from the School by giving the Registry Department a
written and signed notice of withdrawal by the Student’s parent/legal guardian.

211 If the Registry Department receives the notice of withdrawal in writing before the commencement of a
new Academic Term, any School Fees paid for the said Academic Term shall be refunded but the
Deposit will not be refunded unless and until the conditions set out in Clause 2.2 and Clause 4 are
fully complied with.

2.1.2  If the Registry Department receives the notice of withdrawal in writing after the commencement of the
new Academic Term, there shall be NO refund of School Fees and any refund of the Deposit is subject
to the conditions set out in Clause 2.2 and Clause 4 below.

2.2 The Subject to Clause 4 below, the Deposit will be refunded by the School upon fulfilment of the following
conditions:-

2.2.1  The Registry Department is in receipt of a written notice of withdrawal of a minimum of three (3) months
from the date of such intended withdrawal or from the intended last day of school (“withdrawal notice
period”) from the parent/legal guardian; failing which the Deposits shall be forfeited;

2.2.2 The School Fees for the withdrawal notice period shall be paid in full regardless of whether the
child/ward is physically present at the School. Pro-rating of fees, if any, is only applicable to the Tuition
Fee; and

2.2.3  There is no outstanding amount owing by the Student to the School.

3.  All monies refundable under the Application for Admission Form herein shall be refunded, free of interest, within two
(2) months from the Student's official last day of school provided that all the terms and conditions pertaining to the
refund have been complied with.

4. Notice of Withdrawal
4.1 All withdrawals are subject to an administrative charge of RM200.00 or the prevailing amount at the time the
notice of withdrawal is received by the Registry Department.
4.2 Provisional or conditional notice of withdrawal is not accepted.
4.3 In amplification hereof the following constitutes as sufficient notice:-

4.3.1 All outstanding fees and charges due and payable by the parent/legal guardian must have been fully
settled on or before the due dates. The School reserves the right to recover any outstanding sums
owed to the School without further reference to the parent/legal guardian;

4.3.2 The notice of withdrawal must be delivered by hand or sent by AR Registered Post or by email
(registry@srikdu.edu.my) to the Registry Department at the address/email address set out in this form
or any other address/email address, which may be applicable from time to time. The parent/legal
guardian must ensure that the receipt of the notice of withdrawal is duly acknowledged by the Registry
Department;

4.3.3 The notice of withdrawal shall only take effect from the date of its actual receipt by the Registry
Department and duly acknowledged receipt by the Registry Department. In other words, any
withdrawal notice period stipulated hereof shall begin to run from the date of the acknowledgement
receipt of the notice of withdrawal by the Registry Department; and

4.3.4  The notice of withdrawal shall be made in writing and signed by the Student's/Applicant's parent/legal
guardian.

Note: Student’s last day of school refers to the student’s last day of paid School Fees.
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